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1. Introduction and Background

Vi Agroforestry is a Swedish development organization, improving livelihoods of smallholder families
through agroforestry and sustainable agriculture land management. The organization has been
working in East Africa for over 35 years. Through training, counselling, and networking, Vi
Agroforestry has reached over 2.4 million people and helped to plant 125 million trees. The Vision of
Vi Agroforestry is sustainable environment enabling people in poverty to improve their lives. Vi
Agroforestry operates in three countries: Tanzania, Kenya, and Uganda.

1.1.Background to Prequalification for 2025

In support of our programmes, Vi Agroforestry Tanzania procures goods and services on a regular
basis throughout the year. To ensure timely supply of goods and services, in 2025, Vi Agroforestry
would like to procure a range of goods and services from prequalified suppliers through competitive
bidding. Through this prequalification process suppliers who meet the legal requirements will be
shortlisted to supply goods/services for 2025.

Vi Agroforestry now invites suitably qualified suppliers to apply to be considered for the supply of the
following items;

Service Description Location
Number
Lot 1 Vehicle maintenance, repair and genuine | Dar es Salaam
spare parts
Lot 2 Hotel services and catering for meetings, | Masasi,Morogoro,Dodoma,Singi
workshops, and accommodation da,Babati,Arusha,Mwanza,Buko
ba,Kayanga-Karagwe,Dar-es-
Salaam.
Lot 3 Health insurance provider Dar es Salaam
Lot 4 IT service, and accessories such as | Dar es Salaam

Headphones, Mouse, Computers
and photocopy machines.

Lot 5 Travel Agents including international and | Dar es Salaam.
Local travel booking and ticketing
Lot 6 Taxi services. Masasi,Morogoro,Dodoma, Singi

da,Babati,Arusha,Mwanza,Buko
ba,Kayanga-Karagwe,Dar-es-
Salaam.

Lot 7 Designing and Printing services Dar es Salaam
(Promotional materials, manuals, posters,
roll ups, promotional branding- T-shirts




1.2. Prequalification Process

All qualified bidders are advised to read this document and dully complete the forms below, which
should be submitted on/before 17t February 2025.

If you have any question, please send an email: tanzania@yviagroforestry.org

1.3.Submission of Bids

The interested suppliers are kindly requested to send their dully completed prequalification
documents through email: tanzania@viagroforestry.org and should bear the Pre-qualification
Category and LOT number specified above as the subject of the email for identification purposes.

The deadline for receipt of bids is Friday 17th February 2025.

Bidders may submit bids for more than one LOT based on their specialisation; however separate
prequalification forms should be submitted for each LOT for which a supplier is bidding.

Bids shall be evaluated just after the deadline of bid submission to Vi Agroforestry Tanzania and Only
successful bidders will be notified before 30th April 2025.

1.4. Supporting Documentation to be submitted with each Bid.

All bidders are requested to submit the Pre-Qualification Application Form (see below). In addition,
copies of the following supporting documentation should be submitted with each Bid:

e Certificate of incorporation

e Trading licence

e VAT registration (If Applicable) and TIN

e Company profile

e Price list of goods and services the bidder is offering.

2. Evaluation of Bids
All valid bids will be evaluated by procurement Committee of Vi Agroforestry Tanzania. These will be

assessed based on administrative, technical, and financial evaluation, using the information provided
in your submission.

Vi Agroforestry Tanzania reserves the right to request samples of products or evidence of past
performance in supplying similar goods, and to visit the premises of the potential supplier as part of
evaluating the offer provided by a bidder.



3. Pre-Qualification Application Form

3.1. Company Details

Name of Company

Company Address

Telephone

Contact Name and Title

Tax Payer Registration
Number (TIN)

Vat Registration Number

Website address (or email
address), if applicable

Parent Company (if
applicable)

Type of Company (Limited,
Partnership etc.)

Provide information on any
relationships you have with
Concern staff

Years in Operation

3.2.Bank Details

Bank Name:

Bank Address:

Bank Account Name:

Bank Account Number:

How long has this Account
been open?




3.3.Payment Terms:

Orders accepted on receipt of
an LPO:

Number of days credit
provided, if applicable:

Details of any discounts that
apply:

Preferred payment method:
(cheque / electronic payment)

Days of Credit Facility offered

3.4.Relevant Experience:

Please complete the table below using the format to summarise the Major relevant supplies/services
carried out in the course of the past 3 years by your company.

Provide details of other organizations/Company that you supply

Organization

Contact details in
NGO/Co.

Total Contract
Value

Date

Description of items supplied

Provide information on previous experience with Vi Agroforestry Tanzania, if any

Date Description of items supplied

Total Contract
Value

Comments




Bidders are requested to provide a full price list of the goods and service they offer.

Vi Agroforestry Tanzania will seek alternative sources where the conduct of suppliers demonstrably
violates anyone’s basic human rights and there is no willingness to address the situation within a
reasonable timeframe. Vi Agroforestry Tanzania will also seek alternative sources where companies
in the supply chain are involved in the manufacture of arms or the sale of arms to governments which
systematically violate the human rights of their citizens.

Vi Agroforestry Tanzania seeks to purchase goods and services which:
e Are produced and delivered under conditions that do not involve the abuse or exploitation of
any persons.
o Have the least negative impact on the environment.

Environmental Standards
Suppliers should as a minimum, comply with all statutory and other legal requirements relating to
environmental impacts of their business. Areas which should be considered are:
¢ Waste Management.
Packaging and Paper
Conservation
Energy Use
Sustainability
Please include Company Registration Certificate, Licence and relevant documents which demonstrate
the experience of your company.




Price List LOT ...................: Category Name: ...........cceevieiiererierieraeiazaaesns

Price should be in Tanzanian Shillings (Use this format to provide price list) you may use your own
developed list based on this format.

ltem & specification Unit Unit Cost Remarks

Name

Job Title

Signature

Date

Company Stamp
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